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Dear


,

We are writing to you for a reference for                   for the position of



. In accordance with Safe Guarding Children regulations please answer the following questions to your best knowledge. Please be aware that you are responsible for providing accurate information.

Please send this reference back as soon as possible as Schools Out Club must be in receipt of the documentation before the candidate can start.

Thank you,
Schools Out Club

Contact Details

Mobile: 07984908836

Home: 01332 737947

Breakfast & After School: 01332 736554 

(Between 7-8:30am & 2:30-6pm)

All correspondence to:

Schools Out Club

1 Kings Croft

Allestree

Derby

DE22 2FP
Referees Contact Form 

Name of Applicant 
Position Applied for 
Written reference given □

(Written reference only acceptable if addressed to Allestree Schools Out Club)

How long have you known or worked with the applicant?

When was the applicant employed by you?
________________________________________________

What were the roles & responsibilities undertaken by the applicant?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Fulltime



Part time



Temporary Contract
      


Permanent
What are the applicant’s strengths and weaknesses?

Table of performance


Please circle the number you feel the applicant best demonstrated in that area. 1= Poor going upwards to 5=Excellent.









Poor

Excellent
	Attendance
	1
	2
	3
	4
	5

	Punctuality
	1
	2
	3
	4
	5

	Ability to work as a team
	1
	2
	3
	4
	5

	Ability to accept responsibilities
	1
	2
	3
	4
	5

	Ability to be flexible
	1
	2
	3
	4
	5

	Ability to maintain high standards
	1
	2
	3
	4
	5

	Ability to plan and organise
	1
	2
	3
	4
	5

	Ability to maintain high expectations
	1
	2
	3
	4
	5

	Health
	1
	2
	3
	4
	5

	Conduct
	1
	2
	3
	4
	5

	Behaviour management
	1
	2
	3
	4
	5


What are the applicant’s strengths and weaknesses?

Please comment on the applicant’s suitability to work with children.

Has the applicant been subject of any disciplinary action or had allegations made against them?

Referee name: ____________________________________

Referee Signature_________________________________

Date________/________/__________
